
PROCEDURE on Reclassification of Administrators  Number 2.1.0.1 
 
Administrators requesting reclassification shall submit their request to their supervisor in writing. 
The written request shall specify the desired level and the reasons that the position should be 
reclassified. The supervisor shall consult with his/her supervisor and the chief executive officer 
of the College in arriving at a decision within a reasonable period of time. 
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