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L. INSTRUCTIOMAL DESIGN analysis of leaming needs and the systemic approach
of developing an online course facilitating transfer of knowledge and skills through

the use of a vanety of instructional methods, which relate to multiple learning
styles, strategies, and preferences.

Meets - Evidence of this eriterion is clear and is appropriate for this course. More could
possibly be added. When Meets is the anly option, this is considered a
standard for all online claszes.

Developing - Some evidence of this criterion, but it needs to be presented more clearly or
better developed.

Mon-Existent - Mot present, but should be, based on course design and content, or present,
but not appropriate for this course.

M/ & - Mot applicable based on course design and content.

Course description is provided. *

I:| Meeta

I:| Mot Meests

Calendar of due dates and other events is provided. *

I:l Mects

E| Mot Meets

Credit hours eamed for successful completion is stated. *

D Meeta

D Mot Mests

Course goals and objectives are stated. *

I:l Mects

I:| Mot Meets

Grading policy is provided, including grading scale and weights. *

I:| Mlests

I:l Mot Meets



It penatties are assessed to grades, they are described. *

D Meets

D Mot Meets

If extra credit oppartunities are available, they are described. *

D Meets

D Mot Meets

A grade book is available for checking progress. *

D Meets

D Mot Meats

Procedures for reporting grade information complies with FERPA and institutional *
ragulations.

El Meets

D Mot Meets

Students provided with a list of supplies such as textbooks and other "
instructional materials needed for the course.

D heets

D Mot Meets

Instructor information is available to student with comtact and availability W
information.

D MMeets

D Mot Meets

Content is structured and sequenced in @ manner which enables learners 1o w
achieve the course goals.

D Meets

|:| Mot Meets

Course abides by copyright and fair use laws. *

D heets

D Mot Meets



A course review form for ADA accessibility has been submitted. *

D feats

D Developing

Mandatory attendance assignment included

D Meets

D Mot Meets

& list of technical competencies necessary for course completion is provided. *

D hfeats
D Developing

D Mon-Existent

O wee

& list of hardware and software requirements is provided. *

D hfeats
D Developing

D Mon-Existent

] mee

A Code of Conduct, including netiquette standards and academic integrity
expectations, is provided.

I:l hlects
D Developing

D Mon-Existent

] mee

W



Students, instructor have opportunities to introduce themselves to each other. *

D Mlests
D Developing

D Mon-Existent

] wa

Modules or activities are described for purpose and/or ohjectives. *

I:| fleets

I:| Developing
I:l Mon-Existent
Ll

MA

Instructional delivery methods accommodate multiple leaming styles. *

El Mests
|:| Developing

D Mon-Existent

O wea

& variety of ways for learmers to demonstrate knowledge is provided. *

I:| fleets
El Developing

I:| Mon-Existent

] s

Course tools are appropriate for effective delivery of the content. *

I:| Mlests
El Developing

I:| Mon-Existent

] wea
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Course has no broken links. *

D bleets
D Developing

D Mon-Existent

] wea

Font type, size, and color are readable. *

I:| klests
I:| Developing

I:| Mon-Existent

] mea

Image, audio, and/or video files are clear, file size is manageable by the user. *

hleets
Dreveloping
Mon-Existent

N/A

O00O0
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IL COMMUNICATION, INTERACTION, & COLLABORATION how the courss decign,

azsignments, and technology =ffectively encourage schanges amongst the

Srwdent-Sudent cppartunities for communication, imerction wsed within the
courss,

[] rests

[ metmsszs

Instrucicr-student communication ard interaction is regular, substantivee, and
nitizbed by both instnsctar and student. (Regular soours at l=ast once 2 week)
{Substarive: is timely, reb=vant, nstructional, dirsctive, clanfying, andiar combent-
hased)

[ rasats
[] metmases

Discussions are crganized. *

[ waset=
[] metmeses

The instructoe’s mile in discussion activities is defined. =

[] rests
[ osveiceing
[ meanExtssant

[ rua

Rules for forming proups, if applicable, are staded =

[ rasats
|:| Devaloging
[] man-Exszent

[ rua

Expectations of group participation, if applicable, are stated. *

[ rsts
[ osvecging

[] manExitant

[ mua

Hack Hixt Chaar Todm
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* REgulrad

I STUDENT EVALLIATION & ASSESSMENT process used to determine student

achievement and quality of work, ncluding the =xsigning ofgrades.

Agzeczment and evaluation goals are communicated, *

D Masts

D Hod Maets

Assessment and evaluation ane aligned with |eaming objectives. =

[ rsss

[ merraaats

[Cratte, tamee, and nstructions for asse=szment and evaluation are pravided. =

D Masts

[ merrsaats

Asmeccments and svaluations an= conducted on an ongaing basis throwughout the *

COUrse.

[ mesms

[ merrsaats

Agzeczments and evaluations are designed and administered to uphold *
academic integrity.

[ msss

[ tetmiests

Acgmccment and evaluation toals are approgriate for measuring stahed A
outcomes,

D Masts
[[] ocevaizping

[J Memssistent

[ mea

Aczeczment and evaluations use multiple methods, such as quizzes, tests, *
diSCUSSIOn, ESSay, orojects, and surveys.

[ s
[] cavsiaping

D Hoe-Exdstent

[ tea

& rubric or grading rationale is provided for each graded assignment. *

[ rsss
[J cavsiaping

[J Hes-ssistent

[ tes
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& siztement of the time allocated for =ach assessment is provided. ®

|:| Masts
[] Davslaping

[] MosExistent

|:| (F1

A siztement indicating whether or ot the assessment can be retaken is :
provided.

[] msss
[] oevsiaping

[] HemEsistant

[] nea

& statement mqplaining how, when, and what type of feedback students receive is #
provided.

[] Mssts
[] Davsiaping

[] MosExistant

|:| A

Coportunities for l=amer feedback {cowrss assesement) are provided.

|:| Masts
[] Davslaping

[] HemEsistant

[ nea

Bzl Mot Claar farm
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W. Credit Howr Palicy and Equinmlency

The Samdsurg Eoard of Trustess Cradit Hour Polley: The defintion of & credi® kaour for Car
Sandourg Caolkgs

constibetas & fommalzation of paley n crdar 0 ereurs compliancs with Tadanal regulations
and acznadhadon

axpaciations. A cradi Rour 15 dafred a5 an amoond of wank reprasantad In Imbande
leaming ocutcomes and varfled by

evidenca of sbedent achkvamant St ki an Insthutionaly sstaslzhad equivalancy.

The cradi® howr IS tha Bacle uni of scademic cradht grantad by Can Samdbung College. The
calkegs utllzes the Cammsgle

Unk as tha becls for the cradit hour One samastar cred® sguaks 50 minutes of faculty
Insinsction fime par wesi for a

minimemn of 15 weeks along with & minimam of teo hoors of out of cass shedken work
wech waak doring the semasiar

for @ach credi hour. An aguivalant amcwni of waork |5 reguired Tor all forms of leaming
activithes, such as onlng,

blanded, laboraiory work, shudho waork, and courkes mesting on & shortened schedulks:

Cakculafing numbar of hours par week reguired Tor cradht hour sguivakmcy

45 hours of coursawank = 1 cradit hour

45 x # cradht hours = iotal hours per cred® Bour 5 numises of weeks In e = Roors of
COUrSEWOr par Wwash

For sxampla:

45 hours x 3 cradht hours = 135 hows J 16 waaks = .44 hours of coursswork ' week

45 hours x 3 oradi hours = 135 hows /2 weaks = 16.85 hours of couraawaornk / waak

45 hours x 1 oradi hours = 45 hoors 712 weaks = 3.75 hours of coursawank / waak

45 hours x4 cradht hours = 9150 howrs 16 waaks = 11.25 hows of coursswan S waak
Cakoulais tha requirad weskly hours of coursswork reguinsd for cradit Rour sguivalsncy In
thls clasa:

45w (% credR Bours) = __ (Mobal hours ger oredit hour} o/ __ (numiber of waeks In tanm)
= ___ [Nours of COUrSEWONK Dar wesk)

Credit Hour Equiralency Wiorccheet
Primany activitias which sotetantiate tha numbar of Rours perweek raguined for credi
ROUr BQuivaiancy

Use this workshest tz compute your bowrs and transfer to the next guestion.
pttpc ot ' erad Hhoa ra guivalan ey

Credit howr eguivalency bas=d an warksheet

MOUr anEwWar

Does the course mest the Sandburg credit hour policy? (Us= the worksheet to help
determine oredit hour =guivalency. )

[] ves
0 we
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